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Dear Engaged Couple, 

On behalf of Sacred Heart Parish, I congratulate you on your engagement and 
pray that God will continue to bless you for years to come.  Your decision to 
enter into the Sacrament of Matrimony is a sign of love, hope, and strength for 
the you and the entire Church community. 

Since you have arranged to celebrate the Sacrament at Sacred Heart of Jesus 
Church, we would like to outline for you the requirements for the celebration.  
This booklet has been designed to help you plan your wedding so that it will be 
a memorable and sacred day in your lives,   assist   you in your preparation and  
inform you of Church  requirements for marriage in the Roman Catholic 
Church.  Please take time to read this booklet, so that you may be familiar with 
and comport to our policies and procedures.  This is key to ensuring that your 
wedding is liturgically correct, and the event runs smoothly so that this will 
indeed be the most special of days in your lives. 

As you plan your wedding, please remember that the Sacrament of Matrimony 
is   truly unique: it is the only Sacrament that you, the couple, confer your-
selves.  The priest or deacon witnesses your vows and bestows the Nuptial 
Blessing, but you are the true celebrants of the Sacrament.   And so, while your 
wedding is a joyous occasion  for both your  families, it is more  importantly  a 
sacred moment for both of you, and nothing should detract from the prayerful 
nature of your celebration. 

Once your reservation has been made, you have three weeks to submit the 
wedding agreement and fee.   

If at any time you have questions or need additional assistance in planning 
your wedding, please feel free to contact us. 

Yours in Christ, 

Rev. Patrick Egan, O.S.B. 
Pastor 

Sacred Heart of Jesus 
Roman Catholic Church 
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Marriage Preparation
 

During the six-month period, the couple, with the help of the priest, com-

pletes the various requirements set by the Church: 

 

1. The completion of the prenuptial inventory and the outline of the 

preparation in the coming months. 

2. A discussion of any dispensations or permissions needed (if   applica-

ble). 

3. You will be instructed to attend an Engaged Encounter Weekend. (A 

schedule will be provided at the initial meeting with the priest.) 

4. You will be asked to complete a Couple and Under-

standing Survey. 

5. You will be given a book that allows you to plan the ceremony. The 

book entitled Marriage in Christ contains all the readings and prayers 

from which you may choose, and gives you a full outline of the cere-

mony. You will also be given a form, “Together for Life”, which should 

be completed and given to the wedding coordinator four (4) weeks be-

fore your wedding date. Please read the accompanying guidelines re-

garding the use of the Church. 

AVAILABLE DAY 
AND TIME  FOR 
YOUR WEDDING 

 
Available times for wedding 

celebrations are: 

 

Friday Wedding 

 7:00 pm 

 

Saturday Wedding 

10:00 am; 11:00 am;  

12:00 noon or 1:00 pm  

 We are happy you chose to celebrate your wedding at Sacred Heart of 
Jesus Roman Catholic Church.  In order to assist you in making your wed-
ding a reverent and beautiful ceremony, we provide these guidelines for 
you.  It is our sincere hope that they will be helpful. 
 

 

The Catholic Church & Marriage 

The Catholic Church defines marriage as:  “The matrimonial covenant, by 
which a man and a woman establish between themselves a partnership of 
the whole of life, is by its nature ordered toward the good of the spouses 
and the procreation and education of offspring; this covenant between 
baptized persons has been raised by Christ the Lord to the dignity of a 
sacrament.”   
i. Constitution of the Church in the Modern World (Vat. II) 48.1 
ii. Canon 1055 
iii. Catechism 1601 

The place of worship should be 
honored with special conduct and 
respectful silence.  We ask you 
and your wedding party to ob-
serve this reverence during and 
after the rehearsal ceremony. 
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PLANNING THE 

The celebration of the Sacrament of Marriage involves the couple to be married 
and their families.  It also includes the priest, the music director and cantor, the 
wedding coordinator and the church building itself.  

 
SCHEDULING YOUR 

 

The first step in scheduling your wedding is to make an appointment with the 

parish priest. Diocesan policy requires a six-month preparation period before 

the wedding can take place.  Marriage Policy the Diocese Bir-

mingham in Alabama.) The initial meeting with the priest involves getting to 

know each other and setting the dates. No wedding will be placed on the cal-

endar until this meeting. At this session the priest will discuss with the couple 

what matrimony means in the Church community. This meeting also deals with 

any of the questions regarding the “Freedom to Marry” in the Catholic Church. 

Parish policy will be more fully explained and you will be given a list of people 

to contact.  

 

WHERE TO START 
 

After your initial meeting with the priest, you are asked to contact Frances Fink 

@ 256.734.7011.   Frances will assist you with selecting a wedding coordinator 

from the list below.   

PARISH WEDDING COORDINATORS 
 

 Brown, Natalie    256.338.5580 

 Burke, Gloria  256.739.2767 

 Gaudet, Clarrisa  256.590.2723 

 Kelley, Mary Ann 256.338.0473 

 Messick, Leah  256.962.0620 

 Smith, Whitney  256.338.4160 
 

For each rehearsal and wedding, Sacred Heart Church requires that one of our 

trained wedding coordinators be present.    The Wedding Coordinator is as-

signed 6 months prior to your wedding and will meet with you soon after her 

assignment.   She will help you organize your wedding within  the guidelines 

acceptable at Sacred Heart Parish and provide all the necessary information 

and requirements for weddings at Sacred Heart Church.  Also, the coordinator 

will be your main contact and will help you with all aspects of your wedding; 

with appropriate suggestions and knowledge of Church rules and protocol.  

She will assist you with the details about the wedding party, their placement 

and function, appropriate dress for the bride and wedding party, environment, 

etc.   She is the liaison between you and the Church and will be present at the 

rehearsal and wedding.   
 

Wedding Coordinator Fee…………………………..…………….$150.00 

REHEARSAL 
 

The wedding rehearsal sets 

the tone for the ceremony 

the next day.   
 

Rehearsal Times:   

 Friday  Weddings  

      Thursday at 6:30 p.m.  

 Saturday Weddings 

      Friday at 6:30 p.m.  
 

Rehearsal reminders:   

 Please bring the marriage 

license with you 

 Rehearsal time is limited to 

one (1) hour  

 Begins promptly and will not 

be delayed due to absentee-

ism 

 Please ask attendants, and 

all who have a specific role 

in the wedding, to arrive 15 

minutes before the sched-

uled rehearsal  

 All members of the wedding 

party and participants, in-

cluding the reader(s), are 

required to attend the re-

hearsal.  Other friends 

should meet at the rehearsal 

dinner.   The reader will 

practice at the ambo with 

the microphone 

 Music will be rehearsed at a 

separate time 
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“Since  marriage estab-

lishes the couple in a 

public state in the 

Church, it is that 

its celebration be public, 

in the a  

liturgical celebration, 

the priest (or wit-

ness by the 

Church), the witnesses, 

and the assembly the  

Catechism the Catholic Church, 1663 

POLICIES OF THE DIOCESE AND CHURCH  
1. Diocesan policy requires a six-month preparation period before the wedding can 

take place.   
2. A wedding may not be scheduled on Sunday, during the Season of Advent, or 

the Season of Lent, or on Holy Days.  (Catholic age Policy the Diocese 
Birmingham in Alabama.) 

 No wedding will be put on the church master calendar until the couple meets 
with the parish priest. 

 If one (or both) of the parties is not a member of Sacred Heart Parish, the first 
step in scheduling your wedding is to obtain a letter from your pastor verifying 
that you are an active Catholic in good standing. 

 The Diocese of Birmingham requires all couples attendance at an Engaged  En-
counter Weekend .  More information on these events may be obtained through 
the Church Office or at the website bcee.com 

 Should a visiting priest or deacon be the celebrant of a wedding, the couple must 
contact the Pastor of Sacred Heart Church to make  specific arrangements. 

 Since marriage is a sacrament, it is strongly recommended that all Catholic par-
ticipants in the wedding ceremony prepare for this sacrament by receiving the 
sacrament of reconciliation before the Wedding. 

 
DOCUMENTS REQUIRED 

 

1. Baptismal Certificates (recent certificates, received and dated within the last six 
months). 

2. If not a member of Sacred Heart Parish, a letter from your pastor verifying you 
are an active Catholic in good standing. 

3. Pre-marriage Investigation Questionnaire.  This must be filled out by either the 
Pastor of Sacred Heart Church, or by the pastor preparing the couple for mar-
riage.  If the instruction takes place in a diocese other than Birmingham, that 
diocese Investigation Questionnaire may be used.  In either case, it must be filled 
out at least six months prior to wedding date during the initial appointment with 
the Priest. 

4. Mixed-marriages require a dispensation from the Bishop, and the Catholic 
spouse must promise to practice his/her faith and raise any children in the   
Catholic Faith. 

5. Civil marriage license: this is a civil document that must be obtained from any 
County Court House (Probate Judge’s Office) in Alabama.  A license is valid for 60 
days from the date of issue.  This document should be given to the officiating 
minister at the rehearsal. 

 

 GENERAL REGULATIONS 
Since God is present in the Tabernacle, it is Catholic tradition to offer due reverence 
and respect, while in the Church, especially with posture of silence.  We ask you and 
your wedding party to observe this reverence during all times.  
It is most important that the Church environment be in keeping with the liturgical 
guidelines.  We call your attention to the following areas. 
1. No articles of furniture, either in the church or in the foyer, may be moved.   
2. All furniture in the Sanctuary must remain in place. 
3. Literature and Materials in the Church are not to be moved.   
4. The bride’s family is responsible for clearing wedding decorations or having their 

florist present after the wedding to remove decorations.  This is not part of the 
custodial duty.  The Sanctuary must be put back in order.  A fee of $150 will be 
charged after the first hour. 

5. Tacks, nails, screws, tape or other fasteners that will deface any part of the build-
ing, furniture or furnishings may not be used to secure decorations. 
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Due One Month In Advance of Wedding Date 
 Liturgy / Ceremony Outline 

 Flower / Decoration Plans for the Church 

 Outstanding Fees  

Program 
Printed wedding programs 
that reflect the order of 
the service are helpful for 
your guests.  They allow 
full participation of the 
assembly.  Please check 
with the Wedding Coordi-
nator before finalizing the 
program.  Please print the 
following notice in your 
program: 
 

We respectfully ask that 
NO flash pictures be tak-
en during the ceremony. 
 

Please bring at least two 
copies of the program to 
the rehearsal. 

THE WEDDING DRESS  
AND THE DRESS OF THE WEDDING PARTY 

 

Sacred Heart Church is truly the “Temple of the Lord” because Christ himself re-
sides in the Church in His Eucharistic presence.  Therefore, your marriage cere-
mony will take place in a Sacred Space. Everything done for the wedding must 
both reflect and respect this reality. 
  
Accordingly, apparel for the bride, groom and wedding party should reflect a 
spirit of modesty, dignity, and decorum as befits the conduct of the great Sacra-
ment in the presence of the Lord. 
 

Dresses which are not acceptable for wearing during the ceremony itself, or for 
photographs taken inside the Church.   

 backless 
 strapless 
 have a plunging neckline  
 do not cover the shoulders  

 

If the style of dress you choose for yourself, or for your attendants, is revealing; 
please make arrangements for a shawl or wrap to be worn for any activity taking 
place inside the Church.  Your wedding director can assist you with specific ques-
tions and provide guidelines for attire. 

Best Man’s Duties 
1. Deliver the envelopes with the fees for the musicians and the offering for 

the presiding clergy before the wedding begins. 
2. Have both wedding rings in your pocket.   
3. Make sure the groom and all groomsmen are in their respective places no 

later than 10 minutes before the start of the wedding. 
4. If needed, assist the ushers in seating guests. 
5. Sign the wedding license immediately after the ceremony. 
6. After the wedding, make sure the Church is as clean as you found it. 

Maid/Matron of Honor’s Duties 
1. Assist the bride with her train.  During the ceremony, receive the bouquet 

from the bride, then pass to the next bridesmaid.   Be available to assist the 
bride with her train. 

2. Make sure the bride and bridesmaids are in their respective places no later 
than 10 minutes before the start of the wedding. 

3. Sign the wedding license immediately after the ceremony. 
4. After the wedding, make sure the bridal dressing area is clean. 
5. After the wedding, make sure the Church is as clean as you found it. 

The Ring Bearer’s Pillow can 
not have the actual rings tied 
to it.  The actual rings are the 
responsibility of the best man. 
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MUSIC 

Music for weddings is under the direction of  
Mr. Barry Stoner  

Cell   256.347.9311   

 

Music used in the celebration of the Sacrament of Matrimony must re-
flect the sacred nature of the sacrament.  Music in the eyes of the 
Church is meant as prayer.  Thus, all musical selections must be sacred or 
liturgical in nature.  Secular or popular music is prohibited. 

 
  
After your wedding date is scheduled with the pastor, and at least four 
(4) months prior to your wedding, you are expected to schedule a con-
sultation appointment with the music director.  He will assist in the se-
lection of music in accordance with Diocesan and Church policies.  
Please do not contact other musicians before this meeting.   
 
 Music is a key component of the sacramental celebrations.  Since 

the celebration of a wedding is part of the Liturgy all music must be 
appropriate.   No recorded music is permitted.   

 The Music Director schedules the Cantors.  Guest soloists may sing, 
however, they must first audition in person, or via tape or CD one 
month prior to the wedding.  They should come prepared; that is, 
they are responsible for learning their music before rehearsing with 
the accompanist. 

 The Music Director, or his designate, will be the organist for the 
wedding.   

 All visiting musicians and soloists must coordinate their activity 
through the Music Director.   

 The Music Director will assist with a complete outline of your cere-
mony for you to take to your printer.   

 Printing the worship service program is the responsibility of the 
bride and groom. 

 All music fees should be paid in full one (1) month prior to wedding 
date. 

 

Lector 
Person(s) of your choice who  
 Is a practicing Catholic  
 Has received training and instruction on proclaiming The Old and New Testa-

ment readings.   
N.B.  To provide sufficient time for practice the lector(s) should be provided an 
approved copy of the readings at least one (1) week prior to the rehearsal. 

Marriage  

Prayer 

 

Lord, help us 

to remember when 

we first met 

and the strong love 

that grew between us. 

To work that love 

into practical things 

so nothing can 

 divide us. 

We ask for words 

both kind and loving 

and hearts always 

ready to ask 

forgiveness 

as well as forgive. 

Dear Lord 

we put our  

marriage into 

your hands. 
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 You are responsible for engaging the musician(s), vocalist, florist and caterer and for advising them of the applicable rules.  
The music director will provide guidelines for this purpose.  

 Fill out the attached wedding form and return to the church office. 

 Persons making arrangements for use of the Church are responsible for damages to the building, furniture, carpet/floor and 
premises. 

 It is the bridal family’s responsibility to leave the facility in its original order. 

 

Member Maintenance & Utility Fee for Church Use 
 

1. Must be an active contributing member in good standing for a period of one (1) year before scheduling a Church wedding. 
2. All fees must be prepaid in full by the wedding party one (1) month prior to the wedding event. 
3. All facilities fees are prepaid to Sacred Heart Church. 
4. All other fees are made out to the individual and given to the Church Wedding Coordinator to distribute to those individuals.   

This includes Church Wedding Coordinator, organist, pianist, etc. 
 

 Reservation Fee…………..….  (Due after the initial meeting with the parish priest and b e f o r e t wedding date is posted on   
the parish calendar) ...…(non refundable)……………………....…………….…………………………….**$150.00  

 Sanctuary (includes dressing areas)…………………….…………………………………………………………………………..……………………..…… $150.00 

 Pastor Honorarium*……………………………………………………………………………………………….…………………………………… Couples Discretion  

 Music Department (dependent upon the Personnel and instruments selected) ….The music director will provide fee schedule  

 Altar Servers, Lectors, and Extraordinary Minister(s) of Communion …………………………..……. a small monetary gift is customary 
 

        
 

Non Member Regulations & Fee Schedule for Church Usage 
 

Members of Sacred Heart Church have priority in reservations of church facilities for weddings and receptions.  Non-members, 
who wish to have their wedding in this Church, will be given a tentative reservation and be notified of any need to reschedule at 
least six (6) months prior to the wedding date; thereafter, it is a firm reservation and cannot be preempted by a member of the 
church.  
 

1. All fees must be prepaid in full by the wedding party one (1) month prior to the wedding event. 
2. All facilities fees are prepaid to Sacred Heart Church. 
3. All other fees are made out to the individual and given to the Church Wedding Coordinator to distribute to those individuals.  

This includes Church Wedding Coordinator, organist, pianist, etc. 
 

 Reservation Fee……..…..….  (Due after the initial meeting with the parish priest and b e f o r e  t wedding date is posted on   
   the parish calendar) ..…(non refundable).………………….………………………………………………….**$150.00  

 Sanctuary (includes dressing areas)……………………………….…………………………………………………………………………..……………….$1000.00 

 Pastor Honorarium*………………………………………………………………………………………………………….………………………… Couples Discretion 

 Music Department (dependent upon the Personnel and instruments selected) ….. The music director will provide information 

 Altar Servers, Lectors, and Extraordinary Minister(s) of Communion ………………...………..……. a small monetary gift is customary 
 
        **The reservation fee of $150.00 is non refundable.  After the wedding if all areas used are not properly cleaned as protocol 

states, additional charges will result.  This will include removal and disposal of all decorations, flowers, flower stands, candle 
stands, aisle cloths, and other equipment; cleaning of carpet/floors of flower petals, fern leaves, etc.  All must be completed 
within the one hour time allotted.   A fee of $150 will be charged for each hour after the first hour. 

 
*Please note that fees go directly to the church and not to the priest witnessing the marriage.   There is no fee, but a stipend for 
the priest is customary.  

 
Cancellations: May be subject to additional $100 fee. 
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IMPORTANT NOTES 

It is most important that the 
environment in the church be 
in keeping with liturgical 
guidelines. We call your atten-
tion to the following areas: 

 
 
 
 

 

GUIDELINES FOR FLORISTS 
 

Flowers are an integral part of our Church worship environment.  There-
fore, all weddings may provide flower or greenery arrangements for the 
sanctuary.   
 

 No artificial flowers may be used for decorations anywhere in the 
Church. 

 All floral arrangements are to be made prior to delivery.   
 The florist is to provide containers for use in the sanctuary and in the 

church vestibule (foyer).  
 Two floral or green arrangements are to be placed on the pillars locat-

ed on each side of the main altar.  Please do not move the pillars. 
 If arrangements are used on railing or steps, use plastic saucers to pre-

vent watermarks. 
 Candelabra, if used, are to be supplied by florist.   
 Candles are not to be placed anywhere that would create a fire haz-

ard.  Dripless or permanent candles should be used in candelabra.  
Even though candles are labeled as “dripless” discreet plastic floor 
covering should be used to catch any wax that may drip. 

 Unity Candles are not a part of the Catholic wedding ceremony.    If 
desired, the florist should provide, with plastic discreetly placed for 
dripping wax. 

 Loose flower petals on the floor are hazardous.  If flowers are dropped 
please clear immediately after the wedding. 

 Pew Markers:  Only ribbons may be used to secure flowers to pews.  
Candles are not allowed on the pew markers.   No tape or wire is to be 
used on the pews to secure pew markers. 

 Tacks, nails, screws, tape or other fasteners that will deface any part of 
the building, furniture or furnishings may not be used to secure deco-
rations. 

 Aisle Cloths, if used, should be provided by the florist.  They create a 
tripping hazard, therefore they must be removed immediately after 
the wedding.  

 Florists are to remove any storage boxes, pots, etc. from the church 
prior to the wedding. Any special containers, vases, etc. used in the 
wedding not picked up from the church by the following Wednesday 
afternoon will be thrown away. 

 Sacred Heart Church cannot be responsible for any flowers or materi-
als left at the church the day prior to a wedding or 24 hours after a 
wedding. 

 Flowers must be in place four (4) hours before an evening wedding 
and three (3) hours before a day wedding. 

 

Important Note 
Poinsettias are provided by the Church from Christmas Eve until the 

 celebration of the Epiphany, the Baptism of the Lord and lilies are provided at Easter.  
THEY MUST NOT BE REMOVED FROM THE SANCTUARY.    

The Wedding Coordinator will be  available to meet with you or answer questions on the 
phone in order to prevent  misunderstandings regarding decorations. 

   

Alcoholic Beverages  

No alcoholic beverages are 
to be consumed by mem-
bers of the wedding party 
at any time prior to the 
wedding rehearsal or cere-
mony.  Any member of the 
wedding party appearing to 
be inebriated will not be 
allowed to participate in 
the ceremony.    

Rice and Birdseed 

Rice, birdseed, confetti, 
glitter, or flower petals  may 
not be thrown or scattered 
outside the church or on 
parish grounds.  

Liturgical Furnishings 
The placement of the 
liturgical furnishings are 
legislated by the General 
Instruction of the Roman 
Missal. Therefore, all ar-
ticles of furniture are to 
remain in their original 
position.   

Food  

Because the Church is 
dedicated for worship, 
it is inappropriate for 
food or drinks to be in 
the Church.   
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FLOWER / DECORATION PLANS 

Florist Name:  ________________________________________________________________ 

Address:  ___________________________________________________Zip__________ 

Telephone:  ______________________________  Cell: ____________________________ 

Wedding of:  ______________________________ & _______________________________ 

Date of Ceremony: ________________________________________________________________ 

Detailed plan to be submitted to the wedding coordinator  

at least one (1) month prior to wedding date.  
 

ALTAR AREA: 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

 

AISLES: 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

 

PEWS: 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

 

VESTIBULE: 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

 

OTHER: 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

__________________________________________________________________________________ 

 

 

APPROVED:  _____________________________________ DATE:  _____________________ 
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PHOTOGRAPHY 
Pictures and videos must always be in perspective to the central signifi-
cance of the sacrament.  We ask that you use one designated photogra-
pher and/or videographer.   Please inform your guests that the use of cell 
phone photography is prohibited. 
 

GUIDELINES FOR PHOTOGRAPHERS 
 
If the bride and groom wish pictures made before the service, the Church 
Wedding Coordinator will be glad to make the sanctuary available.  Please 
schedule ahead of time.  Pictures should end approximately 45 minutes 
prior to the ceremony. 
 
 No photography or video equipment may be positioned at the altar 

level platform unless approved by the pastor. 
 In keeping with the solemnity of the occasion, no photographs may be 

made within the church using a flash from the time the priest enters 
the Sanctuary until he leaves. 

 The taking of pictures and videos must not interfere with the Liturgy. 
 Photographers customarily take pictures of the wedding party inside 

the Church before the ceremony or during a period not to exceed  
       thirty (30) minutes immediately thereafter. 
 Friday 7:00 pm weddings:  
      May be taken between 5:00 and 6:00 pm 
 Saturday 10:00 am to 1:00 pm weddings: 
      May be taken between 9:00 am and 12:00 noon 
 The Church must be picked up and vacated by 2:45 pm on Saturday.  

Parishioners attending Confession and Mass will begin to arrive at  
       3:00 pm. 
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